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	Request for Information:
	




Contact Person:
Page 2      State Nevada Department of Agriculture ▪ 405 South 21st Street, Sparks, NV 89431 ▪ www.agri.nv.gov



Jenelle Gimlin
Deputy Administrator, Food & Nutrition Division				Telephone: (775) 353-3738
Nevada Department of Agriculture					E-mail: jgimlin@agri.nv.gov
405 South 21st Street, Sparks, NV 89431


LOCATION: 		NEVADA DEPARTMENT OF AGRICULTURE 
Food & Nutrition Division
405 South 21st Street, Sparks, NV 89431



DESCRIPTION:	Competency assessment for efficient and effective administration, storage, and delivery of The Emergency Food Assistance Program 

RESPONSE DUE DATE: 	JUNE 12th, 2015   at 5:00 P.M., PST



Responses to this Request for Information must be in the actual possession of Nevada Department of Agriculture – Food & Nutrition Division on or prior to the time and date; and at the location indicated above. Late responses may not be considered.

Responses must be submitted in a sealed envelope, and the respondent’s name and address clearly indicated on the envelope or package. All responses must be typewritten.

[bookmark: _GoBack]Respondents must realize that no contract will result from your response to this request.  The final decision regarding the administration of TEFAP will be made by NDA taking into consideration the RFI submissions and the input from the stakeholder’s group.


RESPONDENTS ARE STRONGLY ENCOURAGED TO CAREFULLY READ THE ENTIRE RFI.






1. OVERVIEW:

The Emergency Food Assistance Program (TEFAP) is a federal program that helps supplement the diets of low-income Americans, by providing them with emergency food and nutrition assistance at no cost. 

The USDA, through Food and Nutrition Services (FNS), administers TEFAP and makes food available to Nevada’s population in need. The formula used to determine the amount of food that Nevada receives is based on the number of unemployed persons and the number of people with incomes below the poverty level in the state. Nevada currently determines the fair share allocation of the TEFAP food based upon the number of recipients served at each approved emergency feeding agency, taking into account any additional agencies added and unmet need.  

USDA food is ordered by the NDA and allocated out so each agency receives the same product.  The NDA receives, stores, and delivers the food to local agencies, such as soup kitchens and food pantries that directly serve the public. These local organizations distribute USDA foods to eligible recipients for household consumption, or use them to prepare and serve meals in a congregate setting. Recipients of food for home use must meet income eligibility criteria set by the NDA.  Income eligibility criteria are updated annually by the NDA. 

Under TEFAP, Nevada also receives administrative funds to support the storage and distribution of USDA foods. These funds must, in part, be passed down to local agencies. The NDA receives and approves budgetary requests from the local agencies for administrative funds to cover costs associated with the operation of TEFAP. Additional Information may be found on the NDA website: http://commodityfoods.nv.gov/TEFAP/TEFAP-Emergency_Food_Assistance_Program/


2. TIMELINE:

May 19, 2015 – Request for Information released
May 31, 2015 – Last date for questions
June 8, 2015 – All answers will be provided
June 22, 2015 – Request for Information due to NDA
July 15, 2015 – Food Distribution Stakeholders Meeting to review RFI submissions
July 31, 2015 – NDA announces final decision


3. PROJECT INTRODUCTION AND OBJECTIVES:

The NDA’s, Food and Nutrition Division is issuing this RFI from emergency feeding organizations to provide regional administration to receive, store and deliver United States Department of Agriculture (USDA) TEFAP to local emergency feeding organizations for distribution to eligible households and homeless shelters throughout the state of Nevada, in compliance with all state and federal regulations and requirements.

This RFI is seeking a detailed plan of operation from emergency feeding organizations for TEFAP in Nevada as an alternative to the current plan.  The plan should include but is not limited to; a detailed description of how the proposed plan works; what service areas the plan will cover; how many people will be served; how many pounds of food will be provided per recipient; in addition to the USDA food; months food will be delivered; can food pantries operate more than current capacity; and accept more deliveries especially if administrative funds are reduced; and what the cost requirements will be for this plan.

The objective of this RFI is to assess competency of different emergency feeding organizations in providing efficient and effective administration, storage and distribution of TEFAP to eligible households, feeding organizations and homeless shelters. To accomplish this, the specific goals include:
· Respondent will not charge any fees to the receiving agencies.
· Respondent must be able to receive, store and deliver USDA foods on a regular basis and abide by the federal and state guidelines set forth.
· Respondent must agree to operate the program in accordance with the requirements of 7 CFR 250 and 251 as applicable.
· Respondent will provide the name and address of the eligible recipient agencies receiving commodities under the agreement.
· Respondent agrees to provide food under priority system as defined per regulation 251.4 where emergency feeding organizations are first priority, second priority goes to other eligible organizations that serve needy people but do not relieve situations of emergency and distress.
· Respondent must ensure food quality and safety is maintained to the highest standards.
· Respondent’s deliveries will occur at each recipient agency location and assistance will be provided in placing food at facilities if needed.
· Food recipient agencies must not be required to become a member of respondent’s organization or meet any requirements other than to be in compliance with federal regulation.
· Respondents must provide detailed explanation of how the organization would leverage the TEFAP food to increase the pounds of food provided and the number of recipients served.
· Respondents must explain how the food offering will be supplemented (type of foods and amounts).
· Respondents must provide the formula to be used for the equitable allocation of USDA foods and administrative funds.


4. ABBREVIATION AND TERMINOLOGY:

USDA – United States Department of Agriculture
NDA – Nevada Department of Agriculture
TEFAP – The Emergency Feeding Assistance Program


5. CONTENTS OF YOUR RESPONSE:

The RFI requests information regarding your organization; its ability to provide food; other products and services to eligible local emergency feeding organizations and homeless shelters while ensuring that all current TEFAP organizations have equal access to TEFAP while either maintaining or increasing the pounds of food received on a monthly basis; and that no service, delivery or memberships fees will be required to continue to receive TEFAP products.  The same information will be gathered from different agencies and will be used to evaluate if a more efficient and effective method of delivery can be established to deliver TEFAP while increasing or enhancing products that eligible households currently receive through TEFAP.

a. Background Description of Organization:
About Organization: 	Short description of organization – when organization was established. (website info if applicable)

Services:			Counties where food is delivered (list counties/zip codes)
				Number of local feeding pantries and homeless shelters served

Delivery Method:	Deliver to clients directly, use central location for organization to pick up their order, or organization has to pick up food at warehouse location.

Cost:				Membership fees are: $
				Delivery/Service fee is: $

Food Cost: 	Feeding organizations can purchase food from us at a cost of $/lb (please indicate if cost includes delivery).


HOW TO RESPOND:

Response required for all items listed under a. Background Description of Organization. 
Please limit your answer to 1 page.


b. Proposed Plan and Methodology:
Plan for product and service:
Describe a detailed plan for the operation of TEFAP.  The plan should include but is not limited to a detailed description of how the proposed plan would increase the availability of foods for local emergency feeding organizations and homeless shelters, service areas that will be covered, proposed number of households served, how many pounds of food will be provided per recipient in addition to the TEFAP food and the cost for delivery and administration. Provide measureable outcomes for number of recipients served, pounds of food provided, cost of administration, handling, delivery and storage.
Statement of need:
Describe how the plan will increase the number of households/recipients served as well as how administrative cost will be determined for emergency feeding organizations and homeless shelters.
Requirements:
Describe any equipment, storage or staff that will be needed to fully implement the plan.  Include how the equipment, storage and staff hours will be funded.
Qualifications:
Provide a statement describing the qualifications of the organization.


HOW TO RESPOND:

Please limit your answer to no more than 2 pages.




c. Financial Data:

Provide complete operational, support and implementation cost details, as well as information on what type of savings will be generated and quantified in association with the efforts in proposed plan. 


HOW TO RESPOND:

Please limit your answer to 1 page.


6. ATTACHMENT A – Form to fill in as a part of the RFI:

	Organization Information:

	Organization Name
	

	Organization  Address
	

	Contact Person
	

	Contact  Telephone
	

	Contact Email
	

	Area(s) served (county/Zip code):
	

	Membership Fee
	

	Service, Delivery, or Handling Fee
	

	Do current participants pay for food and if so what is the fee structure?
	

	Currently on average, how many pounds of food are provided to local emergency organizations and homeless shelters?
	



	Employees and FTE:
Please describe below the number of employees and FTE’s that would charge to TEFAP

	Warehouse:
Includes ordering, pulling and preparing products for distribution
	

	Delivery FTE:
	

	Administration:
Financial oversight of grant including reporting, reimbursement submittal and monitoring
	

	Other Positions:
	

	Volunteers – not funded by TEFAP or the organization
	



	Financial information:

	TEFAP Funds requested:
Provide a breakdown by category of funds requested 
	

	TEFAP Administrative Costs
	$

	TEFAP Warehouse Costs
	$

	Pass-through to Other EFO's
	$

	Proposal Total:
	$



	Enhancing the TEFAP Package:

	Describe what type and how many pounds of food will be added monthly as enhancement to TEFAP package, and how the organization will cover expenses for those products. 
As an example the organization will include five (5) pounds of fresh fruits and vegetables that are donated.
	

	What services and/or funding will be provided to local emergency feeding organizations and homeless shelters who receive TEFAP product from the organization?
	



	Delivery:

	Describe how frequently TEFAP products will be delivered to local emergency feeding organizations and homeless shelters.
	

	Will all TEFAP products be delivered to the local emergency feeding organizations and homeless shelters location?  Will assistance be provided to unload product into the organizations storage facilities?
	

	Will schedules be developed to ensure that TEFAP product is delivered to local emergency feeding organizations and homeless shelters? What policy and procedures will be in place to ensure that someone is available to receive delivery?
	



	Measurable Outcomes:
Provide Measureable outcomes for the following areas.

	Number of local emergency feeding organizations and homeless shelters served
	

	Number of recipients served
	

	Pounds of food recipients will receive on a monthly basis
	

	Frequency of delivery
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